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You can view your

orders in two ways:
1. View Summary
2. View All Orders
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Viewing vour order via the Summary tab

Step 1:

& @ Revolution - DashBoard

tools.bydesign.com

5

Select the three lines on
your top right to access
the site menu.

f_ﬂ Organisation

O Service Fee

Net Pay Payment Allocation Process

Select Orders then
select Summary view
our order.

FDW Orders In Entered Status

FDW Order Details in Entered Status
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Order Detail --4274252

Bill T

Recent Orders

sort by

RECEMT ORDERS

Order Dale: 202270817
Status: Entered
Shipping: South Afnica Dielivedy
Sub Total 711649
VYolume Tokal: 0,00
Shipping Total: RD,00
Tax Todmd: W17 49
Grand Tolak 133,58

inrice Mots

Step 2:

Select view order details
on the order you want to

view. Then select print to
view and download the
invoice.
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You have completed
viewing your order via
the Summary tab




Viewing vour order via the All Orders tab
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T HINL S

Step 1:

Select the three lines on
the top right to access
the site menu.

Then select orders to
view your order.




MNet Pay Payment Allocation Process

FDW Orders In Entered Status

FDW Order Details in Entered Status

Chvroy, Shia

Sort By =

Export

Drder Placed: Wednesday, August 17, 2022
otal QV: 0,00

and Total: R133,98
hrdered B

Drder Number: 4374252

Order Date
Date Shipped
Order Total
Sales

Status

Step 2:

Select All Orders to view a
list of all your orders.

On this page, you are

able to search for specific
order numbers and sort by
the date.




Sort By =

i Cvroy, Shiair
Order Detail - 4374252

Step 3:

Select view order details

Export

r Placed: Wednesday, August 17, 2022

e A on the order you want to

d Total: R133,98

O Sy r - - view. Then select print to

ir Mumbar: 43747272 Ovder Dale: 20720817

e oy view and download the

Sub Total: /116,49

Wolume Total: 0,00 o .
Shipping Total: RO,0D 1 i I nvo I ce .
Tax Total: 717 49 - s
Grand Tatlal B33 50 ' e

e e W obs




« Congratulations, you now know how
to view your orders!

FOR ANY QUERIES, CONTACT US ON

0860 114 182 (share call) | csd.helpdesk@avroyshlain.co.za



